Outreach Implementation Worksheet
Use this worksheet to plan for and record results for specific outreach activities, events. Refer to your county plan as a menu in planning this event.   Use arrows to navigate.
Event/Program/Date/Location:

Annual Local work group meeting for Coos and Curry Counties Feb 8, 2013

 Description/Major steps:

Revise invitation list
Place paid meeting notices
Disseminate press releases, save the date and agenda
Follow up meeting notes distributed

 Audiences:

Local work group, agency partners, non-profits, SWCDs, landowners

 Messages: 
	· Purpose is to get input from partners and provide basic information about structure of our programs and discuss how to coordinate efforts
· Announce Hispanic and women farmer claims process


Methods-how will messages be conveyed:

Press release, paid meeting notice, agendas, handouts, follow-up meeting notes

Materials needed-and how to get them:

Agendas, Updated CIS summaries, Hisp/women farmer Claim process handouts, updated Sudden Oak Death material from ODF

Partners- who & what will they do:
Save the date request and request to extend the invitation via email to local work group list
 
Resources/funding-what is needed:

none

Timeline/schedule:

Save the date Jan week 1, paid notices Jan week 2, agenda Jan week 4, reminder Feb week 1

Results:
Customers served:	17 people
#/type products:	na	
Hours worked:	5
Volunteer hours:	0
Partner hours:	45
Other results:
	Good exchange of information and improved definition of resource concerns
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